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COMPANY OVERVIEW:  
NatureWorks LLC is a company dedicated to meeting the world’s needs today without compromising the earth’s 
ability to meet the needs of tomorrow. NatureWorks LLC is the first company to offer a family of commercially 
available, low-carbon-footprint naturally advanced Ingeo™ lactides and biopolymers derived from 100 percent 
annually renewable resources with performance and economics that compete with oil-based intermediates, 
plastics, and fibers, and provide brand owners new cradle-to-cradle options after the use of their products. 
NatureWorks is jointly owned by Thailand’s largest chemical producer, PTT Global Chemical, and Cargill, an 
international producer and marketer of food, agricultural, financial, and industrial products and services. For more 
information about NatureWorks and Ingeo, visit www.natureworksllc.com. 

 
POSITION PURPOSE: 
The Treasury Coordinator is responsible for accurate and timely completion of day to day treasury activities for 
the Treasury function globally which includes processing both cash receipt and payments globally, reconciling 
bank accounts and ensuring Treasury activities are in compliance with corporate policies and procedures.  The 
Treasury Coordinator works closely with local, regional and global partners, vendors and customers.  The 
Treasury Coordinator plays an active role on the Finance and Accounting team. 

 
PRINCIPLE ACCOUNTABILITIES: 
Cash Management (60%) 
 Banking Administration 

 Responsible for loading and reconciling bank statements into SAP 
 Processing of cash application and posting for US and foreign bank accounts while maintaining proper 

documentation for incoming and outgoing cash 
 Verifies entries for accuracy; researches and processes variances and posting of all exception entries 
 Deposits checks as received 
 Analyzes bank fees and record keeping 
 Responsible for posting investment and interest amounts 

 Payment Processing 
 Responsible for all international payments and the clearing of payments through SAP and bank website 
 Responsible for processing of repayment on stop payments 
 Process weekly US payments made by ACH, check and wire transfer in SAP 
 Process weekly foreign entity payments in SAP and bank website 
 Verifies payment files are received and processed by the bank 
 Responsible for corrections of bank files not received or rejected 
 Updates foreign exchange rates daily and average monthly 
 Post all FX gains/losses on international payments in SAP 
 Execution of payroll payments for international employees 
 Accounts Payable research and analysis to find deficiencies and maximize effectiveness 
 Monitor and switch vendors from check to ACH payment when possible  
 Authorizes and finalizes customer credit card payment  

Finance Administration (35%) 
 Corporate Travel Card and Expense Reimbursement Administration  

 Responsible for processing new employee corporate card applications 
 Inputs and pays monthly corporate bills globally 
 Audits and approves employee expense report submissions 
 Documents and follows up with employees on outstanding expenses 
 Responsible for entering travel expense to the general ledger 
 Reimburses employees for out of pocket charges incurred while on business 
 Analyzes travel expenses for trends and out of policy expenses 
 Creates and maintains travel reports and documentation for department leaders 
 Responds to questions from employees and corporate card companies globally to properly manage travel 

cards and expenses  
 Month End Process 

 Verifies and ensures bank receipts and payments are posted and cleared in the general ledger in SAP 
 Documents entries that are unable to clear in the current month 
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 Reconciles balance sheets for assigned general ledger accounts 
 Initiates transfers between main bank accounts to pay intercompany invoices while keeping each account 

at an acceptable level 
 Updates and finalizes bank reconciliations for all accounts 
 Acts as a backup for Finance staff to ensure proper staffing needs are met and to enable achievement of 

staff department goals 
 

Environmental, Health & Safety Leadership (5%) 
 Operates safely within NatureWorks policies, procedures and governmental regulations and fully 

participates in and champions NatureWorks Environmental, Health & Safety (EH&S) Programs 
 Ensures the EH&S Programs are being followed and provides a safe working environment to our 

employees and customers  
 Accountable for building a strong safety culture and actively pursues it on a daily basis; identifies unsafe 

behaviors and conditions and intervenes to mitigate incidents 

 
QUALIFICATIONS: 
Education and Experience Required: 
 Associate Degree 
 1-2 years Treasury/Cash Management experience 
 Proficient in various computer programs 
 
Education and Experience Preferred: 
 Bachelor’s degree from four-year college or university in Finance or Accounting or related field 
 3-5 years of Treasury/Cash Management experience 
 Experience with SAP or other ERP system 
 Experience with foreign currency 
 
Other (knowledge, skills and abilities): 
 Knowledge of economic and accounting principles and practices, the financial markets, banking and the 

analysis and reporting of financial data and financial modeling 
 Supports NatureWorks vision and values through project / team work 
 Strong customer focus and service orientation with the ability to interact effectively with employees and 

vendors at all levels in a cross cultural setting 
 Understands the plans for meeting the business strategy and objectives, and how it relates to daily activities 
 Demonstrates speed and flexibility as appropriate in responding and adapting to changes 
 Promotes cooperation within the team and between teams 
 Demonstrates the ability to adapt to a challenging and developing environment; willingness to take on new 

responsibilities as our business evolves 

 
WORKING CONDITIONS/PHYSICAL REQUIREMENTS: 
 This position works in an office environment  
 Regular business hours 
 Requires use of office equipment such as computers, fax machines, telephones, and copiers 
 Required sitting and computer-related activities for extended periods of time 
 Ability to occasionally lift to 10 pounds; will follow Company safety and ergonomic guideless to avoid injury 

Job:  Administration 
Primary Location: US-MN-Minnetonka 
Schedule: Full-Time 
Job Type: Exempt 
Shift:  First 
Posting Date: 06/17/2015 
 
To apply for this position, please complete application at: http://goo.gl/Kn6mi4  
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